
PROFORMA - I
(This Proforma is intended for the Change of Name only)

Please read the instructions on the reverse 
side of this Proforma carefully and fill up 
the particulars in the BOXES IN ENGLISH 
(BLOCK  LETTERS  ONLY)

*Use on one box for one alphabet 
*Leave one box blank after each word
*Do not split the word
*Use next line
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From: Thiru / Selvi / Thirumathi

I,  (Old Name) 	 My Son / Daughter [For Minor]*
Initial

Son / Daughter / Wife of Thiru

Born on       Date      Month          Year						      Sex		   Age
									                 Male  /  Female

District of Birth : 

Residing at :

Door No. Old :	  New :

PIN Code
Number

Shall henceforth be known as (NEW  NAME  IN  BLOCK  LETTERS)

Gazette to be got  inperson         by post
	 (i)	 Signature.............................................................
Station :	         (As in the column of Old Name)

Date     :	 (ii)	  *Signature of  Parent or Guardian (if parents deceased) in	

CELL No. /Phone No.
		   the case of   minors with relationship in BLOCK LETTERS.

e-CHALLAN No. & Date :

(i)	 I hereby declare that I am a native of Tamil Nadu 				 				      
	 and residing permanently in Tamil Nadu.
(ii)	 To prove the nativity, Duly certified copy of the	 (i)  Signature...................................................................		
	 certificate issued by the Tahsildar (or) 		  (As in the column of Old Name)				  
	 Xerox copy of Ration Card should be enclosed.
(iii)	 I hereby declare that I shall be held responsible for any	 (ii)	 *Signature  of  Parent  or  Guardian (if parents deceased)  in	
	 misinformations funished by me.		  the  case of minors with relationship in  BLOCK LETTERS.

Reason  for  the  Change  of  Name :......................................................................................................................................

[Proof of Old Name: Birth Certificate/School TC Must be enclosed]

[Xerox copy of Ration Card , Voter ID , Passport, Driving Licence should be enclosed]

[PIN Code must be Written, without Pin code 
form will be returned]

In case of Minor, 
a recent Passport 
size photo of the 
Parent/Guardian 
should be affixed 

with due self 
attestation

Affix a recent 
Passport 

Size Photo 
with due self 
attestation

For Change of Name 
of Minor Only

 SELF ATTESTATION
The information furnished above are correct and true to the best of my knowledge and belief.

	 ......................................................................
	 Signature of the Applicant with name in BLOCK LETTERS

	 FOR OFFICE USE ONLY

	 Mode of Payment: e-CHALLAN For Rs.

	 R.V. No. :	 Date :	 C.P. Register No.

	 Receipt No. :

	     R.V. Clerk.	 Superintendent.

[P.T.O.
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(BLOCK  LETTERS  ONLY)

*Use on one box for one alphabet 
*Leave one box blank after each word
*Do not split the word
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From: Thiru / Selvi / Thirumathi

I, (Old Name)  My Son / Daughter [For Minor]*
Initial

Son / Daughter / Wife of Thiru

Born on       Date      Month          Year      Sex   Age
                 Male  /  Female

District of Birth : 

Residing at :

Door No. Old :  New :

PIN Code
Number

Shall henceforth be known as (NEW  NAME  IN  BLOCK  LETTERS)

Gazette to be got  inperson         by post
 (i) Signature.............................................................
Station :         (As in the column of Old Name)

Date     : (ii)  *Signature of  Parent or Guardian (if parents deceased) in 

CELL No. /Phone No.
   the case of   minors with relationship in BLOCK LETTERS.

e-CHALLAN No. & Date :

(i) I hereby declare that I am a native of Tamil Nadu          
 and residing permanently in Tamil Nadu.
(ii) To prove the nativity, Duly certified copy of the (i)  Signature...................................................................  
 certificate issued by the Tahsildar (or)   (As in the column of Old Name)    
 Xerox copy of Ration Card should be enclosed.
(iii) I hereby declare that I shall be held responsible for any (ii) *Signature  of  Parent  or  Guardian (if parents deceased)  in 
 misinformations funished by me.  the  case of minors with relationship in  BLOCK LETTERS.

Reason  for  the  Change  of  Name :......................................................................................................................................

[Proof of Old Name: Birth Certificate/School TC Must be enclosed]

[Xerox copy of Ration Card , Voter ID , Passport, Driving Licence should be enclosed]

[PIN Code must be Written, without Pin code 
form will be returned]

In case of Minor, 
a recent Passport 
size photo of the 
Parent/Guardian 
should be affixed 

with due self 
attestation

Affix a recent 
Passport 

Size Photo 
with due self 
attestation

For Change of Name 
of Minor Only

 SELF ATTESTATION
The information furnished above are correct and true to the best of my knowledge and belief.

 ......................................................................
 Signature of the Applicant with name in BLOCK LETTERS

 FOR OFFICE USE ONLY

 Mode of Payment: e-CHALLAN For Rs.

 R.V. No. : Date : C.P. Register No.

 Receipt No. :

     R.V. Clerk. Superintendent.

[P.T.O.
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Þ‰îŠ ð®õ‹ ªðò˜ ñ£ŸøˆFŸ° ñ†´«ñ
ªðò¼ì¡ ñîº‹ ñ£ŸÁõî£Œ Þ¼‰î£™ ð®õ‹-2-™ M‡íŠH‚è «õ‡´‹.

Gð‰î¬ùèœ:

1. 	M‡íŠðˆF™ M‡íŠðî£ó˜ ñ†´«ñ ¬èªò£Šð‹ 
Þì«õ‡´‹. M‡íŠðî£ó˜ 18 õò¶ Ì˜ˆF Ü¬ìò£îõó£è 
(Minor) Þ¼‰î£™, î‰¬î, î£ò£˜ Ü™ô¶ ð£¶è£Šð£÷˜ 
ñ†´«ñ ¬èªò£Šð‹ Þì«õ‡´‹. ð£¶è£Šð£÷ó£è Þ¼ŠH¡ 
Üõ˜ ð£¶è£Šð£÷ó£è GòI‚èŠð†ìîŸè£ù Ý¬í 
ïè™ (Legal Guardianship Order) ê£¡ªø£Šð‹ ªðøŠð†´ 
Þ¬í‚èŠðì «õ‡´‹. ¬èªò£ŠðˆF¡W› àøM¡ 
º¬ø¬ò (Capital  Letter-™) î‰¬î/î£Œ/ ð£¶è£Šð£÷˜ 
ªðò¼ì¡ °PŠHì «õ‡´‹.

2. 	ñÂî£ó˜ ÝõíƒèO™ ²ò ê£¡ªø£Šð‹ Þì«õ‡´‹.
3. 	ªðò˜ ñ£Ÿø ÜPM‚¬è îI›ï£†¬ì «ê˜‰îõ˜èÀ‚° 

ñ†´«ñ. ÜîŸè£ù àÁFªñ£NJ¬ù àKò ÞìˆF™ ÜO‚è 
«õ‡´‹.

4. ªðò˜ ñ£ŸøˆFŸè£ù è£óí‹ ªîKM‚è «õ‡´‹.
5. 	ªðò˜ ñ£Ÿø‚ è†ìí‹: (Üóê£¬í (G¬ô) â‡ : 250, îI› õ÷˜„C  

ñŸÁ‹ ªêŒF (âÜ2-1)ˆ ¶¬ø ï£œ : 11-10-2023 ºî™  
Ï. 750/ ñ†´‹.

6. Hó²ó‚ è†ìí‹ ªê½ˆ¶‹ º¬ø:
	 «ïK™ M‡íŠHŠðõ˜èOì‹ Hó²ó‚ è†ìí‹ ªó£‚èñ£è 

ãŸèŠðìñ£†ì£¶. Þ¬íòî÷ ªê½ˆ¶„Y†´ Íôñ£è ñ†´«ñ 
Hó²ó‚ è†ìí‹ ãŸèŠð´‹. âù«õ M‡íŠðî£ó˜èœ  
www.karuvoolam.tn.gov.in â¡ø õ¬ôî÷ˆF™  Challan 
Creation / Payment   â¡ø  Tab-J¬ù «î˜¾ ªêŒ¶ 
ÜõŸP™ ï†êˆFó‚  °PJìŠð†´œ÷ èôƒèO™ «è£K»œ÷ 
îèõ™è¬÷ ñ†´‹ Ì˜ˆF ªêŒ¶ Hó²ó‚ è†ìíˆ¬î 
õƒAJ™ Online / Offline Íô‹ ªê½ˆF, è†ìí‹ 
ªê½ˆîŠð†ìîŸè£ù ªê½ˆ¶„Y†®¬ù Ü½õôèˆF™ 
êñ˜ŠH‚è «õ‡´‹.

	 Ü…ê™ Íô‹ M‡íŠHŠðõ˜èOìI¼‰¶ Hó²ó‚ è†ìí‹ 
õƒA «è†¹ õ¬ó«õ£¬ôò£è«õ£/è£«ê£¬ôò£è«õ£/Ü…ê™ 
Ý¬íò£è«õ£/ðíM¬ìˆî£÷£è«õ£ ãŸèŠðìñ£†ì£¶.  
01-07-2023 ºî™ Þ¬íòî÷ ªê½ˆ¶„Y†´ Íô‹ 
ñ†´«ñ ãŸÁ‚ªè£œ÷Šð´‹. âù«õ M‡íŠðî£ó˜èœ 
www.karuvoolam.tn.gov.in â¡ø õ¬ôî÷ˆF™  Challan 
Creation  / Payment  â¡ø  Tab-J¬ù «î˜¾ ªêŒ¶ 
ÜõŸP™ ï†êˆFó‚  °PJìŠð†´œ÷ èôƒèO™ «è£K»œ÷ 
îèõ™è¬÷ ñ†´‹ Ì˜ˆF ªêŒ¶ Hó²ó‚ è†ìíˆ¬î 
àKò õƒAJ™ ªê½ˆF, è†ìí‹  ªê½ˆîŠð†ìîŸè£ù 
ªê½ˆ¶„Y†®¬ù îð£L™ ªðò˜ñ£Ÿø M‡íŠð ð®õˆ¶ì¡ 
Þ¬íˆîÂŠ¹î™ «õ‡´‹.

	 Ì˜ˆF ªêŒòŠð†ì ñ£FK  Þ¬íòî÷ ªê½ˆ¶„Y†´  
Þˆ¶¬øJ¡ õ¬ôî÷ˆF™ (www.stationeryprinting.tn.gov.in) 
ðF«õŸø‹ ªêŒòŠð†´œ÷¶. Ü‹ñ£FK Þ¬íòî÷ 
ªê½ˆ¶„Y†®¡ð®  êKò£èŠ Ì˜ˆF ªêŒ¶ Hó²ó‚ 
è†ìí‹ ªê½ˆFòõ˜èO¡ ªê½ˆ¶„Y†´ ñ†´«ñ 
ãŸÁ‚ªè£œ÷Šð´‹. 

	 Üó² A¬÷ Ü„êèƒèÀ‚è£ù DDO Code W«ö 
ªè£´‚èŠð†´œ÷¶. M‡íŠðî£ó˜èœ î£ƒèœ 
M‡íŠH‚°‹ Üó² A¬÷ Ü„êèƒèÀ‚°Kò DDO 
Code-¬ù Þ¬íòî÷ ªê½ˆ¶„Y†®™ êKò£èŠ Ì˜ˆF 
ªêŒî™ «õ‡´‹.

	 ªê¡¬ù (PAO Chennai East)	 -	 43011165
	 ñ¶¬ó (PAO Madurai)			  -	 45010118
	 F¼„Có£ŠðœO			   -	 15080031
	 «êô‹			   -	 14010018
	 ¹¶‚«è£†¬ì			   -	 11010024
	 M¼ˆî£êô‹ (èìÖ˜ ñ£õ†ì‹)	-	 02040057
	 F¼ŠÌ˜			   -	 32010144
7. è†ìí‹ ªê½ˆ¶‹ «ïó‹:
	 ºŸðè™: 10.00 ñE ºî™ HŸðè™ 1.00 ñE õ¬ó
	 HŸðè™: 2.00 ñE ºî™ 3.00 ñE õ¬ó		

(Üó² M´º¬ø Fùƒèœ cƒèô£è).		
8. 	ðí‹ ªê½ˆ¶õ¶ ªî£ì˜ð£è M‡íŠðî£ó¼‚° 

G¬ù×†´ ã¶‹ ÜÂŠðŠðìñ£†ì£¶.
9. Þˆ¶¬øò£™ õöƒèŠð´‹ M‡íŠðŠ ð®õ‹ (ñ) ðFMø‚è‹ 

ªêŒòŠð´‹ ð®õƒèœ ãŸÁ‚ªè£œ÷Šð´‹. ¹¬èŠðì ïè™ 
ð®õ‹ ãŸèŠðìñ£†ì£¶.  

10. M‡íŠðî£ó˜ îMó «õÁ ò£¼ìÂ‹ â‰îMî ªî£ì˜¹‹ 
ªè£œ÷Šðì ñ£†ì£¶.

11. M‡íŠðî£ó˜ ºèõKJ™ êKò£ù èî¾ Þô‚è‹ ñŸÁ‹ 
H¡«è£´ â‡ îõø£ñ™ °P‚è «õ‡´‹.

12.	Hø‰î ñ£õ†ìˆF¡ ªðò˜ ñ†´«ñ °PŠHì «õ‡´‹.
13.	ºîªô¿ˆ¶‚°‹ ªðò¼‚°‹ Þ¬ì«ò Ü¬ñò «õ‡®ò 

¹œOèœ êKò£è °PŠHì «õ‡´‹.

14.	M‡íŠðî£ó˜ ð¬öò ªðòK™ ¬èªò£ŠðIì «õ‡´‹.
15.	M‡íŠðî£ó˜ 60 õò¶‚° «ñ™ àœ÷õó£ù£™ ðF¾ 

ªðŸø  ñ¼ˆ¶õKìI¼‰¶ Life Certificate Üêô£èŠ ªðŸÁ 
Þ¬í‚è «õ‡´‹.

16.	«ñ½‹ MõóƒèÀ‚° àîM Þò‚°ï˜  ( ªõ ) ,  
ªê¡¬ù-2 Þ™ 2852 0038, 2854 4412 ñŸÁ‹ 2854 4413, 
28544414 â¡ø ªî£¬ô«ðC â‡E™ ªî£ì˜¹ ªè£œ÷ô£‹.

17. ¹Fò ªðòK™, “â¡Aø” (Alias) â¡Á  Hó²K‚è Þòô£¶.
18.	Hó²ó‹ ªêŒòŠð†ì ÜóCîN™ Ü„²ŠH¬öèœ ã¶I¼ŠH¡ 

ÜõŸ¬ø ÝÁ ñ£îˆFŸ°œ êKªêŒ¶ ªè£œ÷ «õ‡´‹. 
ÜîŸ°ŠH¡ H¬öè¬÷ F¼ˆî‹ ªêŒò‚«è£¼‹ âšMî 
«è£K‚¬è»‹ è‡®Šð£è ãŸèŠðìñ£†ì£¶.

19.	HøŠ¹ / è™M„ ê£¡Pî› Þ™ô£îõ˜èœ õòF¬ù GÏH‚è 
Üó² ñ¼ˆ¶õKì‹ àKò ê£¡Pî› ªðŸÁ êñ˜ŠH‚è 
«õ‡´‹.

20.	êeðˆF™ â´‚èŠð†ì M‡íŠðî£óK¡ ¹¬èŠðìˆ¬î, 
ÜîŸªèù ÜO‚èŠð†´œ÷ ÞìˆF™ å†®, ñÂî£ó˜ ²ò 
ê£¡ªø£Šð‹ Þì«õ‡´‹.

21.	ÜóCî¬ö «ïK™ªðø M¼Šð‹ ªîKMŠðõ˜èœ, ÜóCî› 
Hó²K‚èŠð†ì 5 ï£†èÀ‚°œ «ïK™ õ‰¶ ÜóCî¬ö 
ªðŸÁ‚ ªè£œ÷ «õ‡´‹. îõPù£™ ÜóCî› îð£™ Íô‹ 
àKò ïð¼‚° ÜÂŠðŠð´‹.

22.	îð£™ Íô‹ ÜÂŠðŠð´‹ ÜóCî›èœ, îð£™¶¬ø Íô‹ 
F¼ŠðŠð´‹ ð†êˆF™, ÜóCî›èœ, àKò ïð˜èÀ‚° e‡´‹ 
îð£™ Íô‹ ÜÂŠðŠðìñ£†ì£¶. Þ¶ «ð£¡ø Gè›¾èO™, 
àKò ïð˜èœ 6 ñ£îƒèÀ‚°œ «ïK™ õ‰¶, îð£™¶¬ø 
Íô‹ F¼ŠðŠð†ì, Üõ˜èÀ‚è£ù ÜóCî›è¬÷Š ªðŸÁ„ 
ªê™ôô£‹.

23.	²iè£ó‹ ªî£ì˜ð£è ªðò˜ ñ£Ÿø‹ ªêŒ»‹ ð†êˆF™, 
²iè£ó‹ â´ˆ¶œ÷ î‰¬î (ñ) î£ò£˜ ñ†´«ñ, ªðò˜ ñ£Ÿø‹ 
ªêŒò M‡íŠHˆ¶, ð®õˆF™ àKò ÞìˆF™ ¬èªò£Šð‹ 
Þì «õ‡´‹.

Þ¬íŠ¹:  
I.	 îI›ï£†®™ Hø‰¶ îI›ï£†®«ô«ò õCŠðõ˜èœ ªðò˜ 

ñ£Ÿø‹ ªêŒò Ýî£óñ£è ð¬öò ªðò¼‚° à‡ì£ù 
HøŠ¹ ê£¡Pî› ïè™/è™M ê£¡Pî› ïè™/ê£F 
ê£¡Pî› ïè™ Þ¬í‚è «õ‡´‹. i†´ Mô£êˆFŸ° 
Ýî£óñ£è àí¾ ðƒW†´ Ü†¬ì, õ£‚è£÷˜ Ü¬ìò£÷ 
Ü†¬ì,Ýî£˜ Ü†¬ì ïè™, èì¾„Y†´ ïè™ ÝAòõŸP¡ 
²ò ê£¡ªø£ŠðI†ì ïè™ Þ¬í‚è «õ‡´‹.

II.	 Hø ñ£GôˆF™ Hø‰¶, îI›ï£†®™ õCŠðõ˜èœ 
îI›ï£†®™ õCŠðîŸ° Ýî£óñ£è HøŠ¹ ê£¡Pî› ïè™, 
àí¾Š ðƒW†´ Ü†¬ì, õ£‚è£÷˜ Ü¬ìò£÷ Ü†¬ì, 
Ýî£˜ Ü†¬ì ïè™/õ†ì£†CòKì‹ Þ¼‰¶ ªðøŠð†ì 
Þ¼ŠHì„ ê£¡Á ïè™ ²ò ê£¡ªø£ŠðI†´ Þ¬í‚è 
«õ‡´‹.

III.	²iè£ó‹ â´ˆ¶‚ ªè£‡´, Üîù£™ ªðò˜ ñ£Ÿø‹ 
ªêŒ«õ£˜ W›‚è‡ì  Ýõíƒè¬÷ êñ˜ŠH‚è 
«õ‡´‹.
1.	 ²iè£ó î‰¬î/î£Œ Þ¼ŠH¡ Üõ˜èœ ²iè£ó‹ 

ðF¾ªêŒòŠð†ì ²iè£ó ðˆFó ïèL™ ñÂî£ó˜ ²ò 
ê£¡ªø£Šð‹ Þì «õ‡´‹, HøŠ¹ ê£¡Pî› ñŸÁ‹ 
°´‹ð Ü†¬ì ïè™ Þ¬í‚èŠðì«õ‡´‹.

2.	²iè£ó‹ ªè£´‚èŠð†ì ñè¡/ñèO¡ ²iè£ó 
î‰¬î/î£Œ Þ¼õ¼‹ è£ô‹ îõP Þ¼ŠH¡ Þî¬ù 
Üó² ªõOf†®™ “ªð£¶ ÜPM‚¬èò£è” ñ†´«ñ 
ªõOJì Þò½‹. ÞîŸè£ù Ýõíƒèœ (ñ) ðF¾ 
ªêŒòŠð†ì ²iè£ó ðˆFó ïèL™ ñÂî£ó˜ ²ò 
ê£¡ªø£Šð‹ Þì «õ‡´‹, HøŠ¹ ê£¡Pî› ïè™, 
°´‹ð Ü†¬ì ïè™ Þ¬í‚èŠðì «õ‡´‹.

IV.	Mõ£èóˆ¶ ªêŒ¶ Üîù£™ ªðò˜ ñ£Ÿø‹ ªêŒ«õ£˜ 
cFñ¡ø b˜ŠH¡ ïèL™ ñÂî£ó˜ ²ò ê£¡ªø£ŠðI†´ 
Þ¬í‚è «õ‡´‹.

ªðò˜ñ£Ÿø‹ ªõOJìŠð†ì ÜóCî› ªðÁ‹ º¬ø : 
M‡íŠðî£ó¼‚° Üõó¶ ªðò˜ñ£Ÿø‹ ªõOJìŠð†ì 
ÜóCîN¡ 5 ïè™èœ ðF¾ˆ îð£™Íô‹ ÜÂŠH 
¬õ‚èŠð´‹. Ã´î™ ïè™èœ  «î¬õŠð®¡ â¿¶ªð£¼œ 
ñŸÁ‹ Ü„²ˆ¶¬ø Þò‚èèˆF¡ ð‡ìèŠ HK¾ Ü™ô¶ 
A¬÷ Ü½õôèƒèO¡  MŸð¬ù HKM¬ù ÜµA 
Þ¬íòî÷ ªê½ˆ¶„Y†´ õ£Jô£è àKò ªî£¬èJ¬ù 
ªê½ˆFŠ ªðŸÁ‚ªè£œ÷ô£‹.

ªðò˜ / ñîñ£ŸøŠ ð®õˆ¬î Þˆ¶¬ø Þ¬íòî÷ˆF™ 
ðFMø‚è‹ ªêŒ¶ ªè£œ÷ô£‹. Þ¬íòî÷ ºèõK :  
http:/ www.stationeryprinting.tn.gov.in



1.	 Applicant alone should  sign in the application (OLD NAME). 
In case of minor  (18 years below) the parents / guardian 
should sign in the column provided. Incase of guardian an 
attested copy of the Legal Guardianship order must be 
enclosed. The relationship of the person signing the  form 
must be mentioned in Capital Letters.

2.	 Documents shall be self attested.
3.	 Notice for change of name will be entertained only in respect  

of persons who are native of this State for which they  
should give declaration in the column provided. 

4.	 The reason for change of name shall be furnished.
5.	 Fees: Rs. 750/- from 11-10-2023.
6.	 Method of Payment :

For those applying in person, the publication charges will 
not be accepted as cash. Instead, publication charges are 
accepted only in the form of an e-Challan.
The applicants have to submit the challan counterfoil for 
having remitted the publication charges in bank either online 
/ offline through e-Challan into the Government account by 
selecting theTab-“Challan creation / payment” and filling 
up the starred mandatory columns alone with details called 
therein at the website www.karuvoolam.tn.gov.in
For those applying by post, publication charges are not 
accepted in the form of Demand Draft / Postal Order / 
Cheque / Money Order, etc. from 01-07-2023 onwards 
payment is accepted only in the form of an e-Challan.
After selecting the Tab “challan creation / payment” 
and filling up the starred mandatory columns alone 
with requisite details called for therein at the website 
www.karuvoolam.tn.gov.in and remitting the publication 
charges in bank, the counterfoil of the e-challan has to 
be enclosed along with the application form.
A filled in model of the  e-Challan  is given in the  
department's website: (www.stationeryprinting.tn.gov.in)  
As mentioned in the model e-Challan,  only the properly 
filled in and remitted challans alone shall be  accepted.
The DDO codes pertaining to the Government Branch 
Presses are given below. The applicants are requested to 
fill up the DDO code for the corresponding Government 
Branch Presses in the respective e-Challans. 

Chennai (PAO Chennai East)    - 43011165
Madurai (PAO Madurai)	  - 45010118
Trichirappalli	  - 15080031
Salem	  - 14010018
Pudukkottai	  - 11010024
Virudhachalam 	  
(Cuddalore District)	  - 02040057
Tiruppur	  - 32010144

7.	 Working Hours:  For Payment
	 Forenoon : 10.00 a.m. to 1.00 p.m.
	 Afternoon : 2.00 p.m. to 3.00 p.m.
	 (Except Government Holidays)

8.	 No reminder to the party either for remittance or for any 
other particulars will be sent.

9. The application  issued by this Department Alone will be 
accepted. Xerox copy will not be accepted. But forms can 
be downloaded from the website given below.

10.	 No  correspondence  will be entertained with any persons 
other than the applicant.

11.	 Correct Door No. & PIN Code Number should be written 
in the address without fail.

12.	 Specify the Native District only. (District of Birth)
13.	 Specify the punctuations in between Initials and Name  

accurately.

THIS  PROFORMA  IS  INTENDED  FOR  THE  CHANGE  OF  NAME  ONLY
If the change of name is due to the change of religion a separate form

(PROFORMA-II) is available and will be sent on application.
Instructions  for  Filling  the  Application

CONDITIONS:
14.	 Applicant  should  sign  in  old name only.
15.	 Life Certificate may be obtained from the Government  

Medical Practioner and to be enclosed, in original if the  
applicants age  is  60  and  above.

16.	 For further details contact Assistant Director (P), Chennai-2,  
Phone No. 2852 0038,  Store Section No. 2854 4412,  
Despatch  Section  No.  2854  4413, 28544414.

17.	 “Alias”  name cannot be published  in  New Name.
18.	 Any discrepancies found in the Gazette in the printed  

matter could be rectified within a period of six months,  
after which, any request for correction of mistakes  
in the Gazette, wil l  not  be  entertained.

19.	 Those who do not have birth / educational certificate,  
should  enclose a copy of the certificate issued by a Doctor 
Working in any of the Govt. Hospitals, as a proof of age.

20.	 A recent passport size photograph of the applicant  
must be affixed in the space provided for it, and should 
be self attested.

21.	 Those who opt to get the Gazettes in person, must get  
them within 5 days from the date of publication of the 
Gazette. Otherwise it will be sent by post.

22.	 Gazettes sent by post to the applicants residential  
address if returned by the Postal Department, will not be 
sent to the applicant again by Post. In such instances, the  
concerned person can collect his / her ‘Returned Gazette’ 
in person from this office, within a period of 6 months  
from the date of publication of the Gazette.

23.	 In case of “Adoption”, only the father who adopts the child  
should apply for change of name, and he has to sign in 
the space provided for signature of the applicant.

Enclosure:
I.	 Those who are born and reside in Tamil Nadu should 

produce the Old Name Proof Copy of Birth Certificate  
or School Certificate or Community Certificate and  
Residential Proof Copy of Ration Card, Voter Identity, 
Pass Port, Aadhaar Card Xerox should be enclosed.

II.	 Those who are born outside the State of Tamil Nadu 
and residing in Tamil Nadu duly certified copy of the 
Birth Certificate, Ration Card, Voter Identity, Aadhaar 
Card Xerox/Residential Certificate issued by Tahsildar 
should be enclosed.

III.	Change of Initial, name due to adoption:
1.	 The Adopted Father/Mother should sign in the  

application. The following documents should be 
enclosed with the form. Copy of the registered 
Adoption Deed with Attestation, Birth Certificate and 
Ration Card Xerox.

2.	 In case both the Adopted Father/Mother are expired 
the Adopted Son/Daughter can publish in the  
Government. Gazette as a “Public Notice”. The  
following Documents are to be attached with the 
Notification, copy of the registered Adoption Deed with 
Attestation, Birth Certificate and Ration Card Xerox.

IV.	 Change of name due to divorce:
	 Duly Certified Copy of Judgement to be enclosed. 

In case of Re-Marriage, Marriage Certificate should also be 
enclosed.

	 For the applicant 5 copies of   the Government 
Gazette bearing the publication regarding change of  his 
/  her name shall be sent to the individual  by Registered  
Post. Additional  copies of the Gazette may be got from the 
Publication Stores section of the Directorate of Stationery and 
Printing or the sales sub-depots  functioning in the branch 
presses after payment of due fee through e-challan in banks. 
Change of Name form down Load can be done  
from our Department WEBSITE:

http://www.stationeryprinting.tn.gov.in
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அரசாணை (நிலை) எண்.58, தமிழ் வளர்ச்சி மற்றும் செய்தி (எஅ2-1)த் துறை நாள்.13.04.2023-ன்்படி சேலம், புதுக்கோட்்டடை 
மற்றும் விருத்்ததாசலம் ஆகிய மாவட்்டங்்களில் உள்்ள அரசு கிளை அச்்சகங்்களில் பெயர்்மமாற்்றப் பிரிவு தொ�ொடங்்கப்்பட்டுள்்ளது. 
எனவே விண்்ணப்்பதாரர்்கள் உரிய ஆவணங்்களுடன் கீழ்குறிப்பிட்டுள்்ளவாறு தங்்களது மாவட்்டங்்களுக்கு எதிரே 
குறிப்பிடப்்பட்டுள்்ள அரசு கிளை அச்்சகத்தினை நேரிலோ�ோ அல்்லது தபால் மூலமாகவோ�ோ அணுகி பெயர் / மதமாற்்றத்தினால் 
ஏற்்படும் பெயர்்மமாற்்றம் செய்து கொ�ொள்்ளலாம் எனத் தெரிவித்துக் கொ�ொள்்ளப்்படுகிறது.

வ. எண் மாவட்்டங்்கள் அணுகவேண்டிய அலுவலக முகவரி

1. சென்்னனை, திருவள்ளூர், காஞ்சிபுரம், செங்்கல்்பட்டு, 
வேலூர், இராணிப்்பபேட்்டடை மற்றும் திருப்்பத்தூர். 

எழுதுபொ�ொருள் மற்றும் அச்சுத்துறை இயக்்ககம்,  
110, அண்்ணணாசாலை, சென்்னனை - 600 002,  
தொ�ொலைபேசி: 044-28544414, 044-28520038, 
044-28520039, 044-28520040

2. மதுரை, தேனி, விருதுநகர், தென்்ககாசி, இராமநாதபுரம், 
திருநெல்்வவேலி, தூத்துக்குடி மற்றும் கன்னியாகுமரி.

அரசு கிளை அச்்சகம், கே.புதூர்,  
மதுரை - 625 007
தொ�ொலைபேசி: 0452-2566253

3. திருச்சி, திண்டுக்்கல், கரூர், பெரம்்பலூர் மற்றும் 
அரியலூர்.

அரசு கிளை அச்்சகம், துவாக்குடி,  
திருச்சி - 620 015
தொ�ொலைபேசி: 0431-2502423, 0431-2500360 

4. சே�லம், நாாமக்கல், தர்மபுரி மற்றும் கிருஷ்ணகிரி. அரசு கிளை அச்்சகம், ஐந்து ரோ�ோடு,  
சேலம் - 636 004
தொ�ொலைபேசி: 0427-2448569

5. கடலூர், விழுப்புரம், மயிலாடுதுறை, கள்்ளக்குறிச்சி 
மற்றும் திருவண்்ணணாமலை.

அரசு கிளை அச்்சகம், விருத்்ததாசலம் – 606 001 
தொ�ொலைபேசி: 04143 260276

6. புதுக்கோட்்டடை, சிவகங்்ககை, திருவாரூர், தஞ்்சசாவூர் 
மற்றும் நாகப்்பட்டினம்.

அரசு கிளை அச்்சகம், பொ�ொது அலுவலக வளாகம், 
புதுக்கோட்்டடை - 622 001
தொ�ொலைபேசி: 04322 299318

7. திருப்பூர், கோ�ோயம்புத்தூர், ஈரோ�ோடு மற்றும் நீலகிரி. 
(அரசாாணை� (நிலைை) 15, தமிழ் வளர்ச்சி மற்றும் செெய்தி 
(எஅ2-1) த் துறைை, நாாள் 13.01.2025)

அரசு கிளைை அச்சகம், ஆர். முத்துசாாமி & பிரதர்ஸ் 
இண்டஸ்டரியல் காாம்பளக்ஸ். கதவு எண்: 497,  
டி.எஸ்.நெெ.702/5, மாாவட்ட ஆட்சியர் அலுவலகம் 
எதிரில், பல்லடம்  ரோ�ோடு, திருப்பூர் - 641 604
தொ�ொலைைபேேசி: 0421-2210500

Change of name sections have been started in the Government Branch Presses at Salem, Pudukkottai and 
Virudhachalam, as per G.O.(MS) no. 58, Tamil Development and Informations (SP2-1) Department dated 13/04/2023. 
Therefore the applicants are requested to apply for their change of name/change of name due to change of religion 
either by approaching the Government Branch Press mentioned against your respective District, in person along with 
the filled in form with due enclosures or send it by post.

S. No. Districts Office to be approched
1 Chennai, Thiruvallur, Kancheepuram, 

Chengalpattu, Vellore, Ranipet and Tirupathur
Directorate of Stationery and Printing, 
110, Anna Salai, Chennai - 600002
Phone: 044-28544414, 044-28520038,  
044-28520039, 044-28520040

2 Madurai, Theni, Virudhunagar, Tenkasi, 
Ramanathapuram, Thirunelveli, Thoothukudi 
and Kanniyakumari

Government Branch Press,
K. Pudur, Madurai - 625007
Phone: 0452-2566253

3 Trichy, Dindigul, Karur, Perambalur and 
Ariyalur

Government Branch Press,
Thoovakudi, Tiruchirapalli - 620015
Phone:  0431-2502423, 0431-2500360

4 Salem, Namakkal, Dharmapuri and Krishnagiri Government Branch Press, Five Road, Salem-636004
Phone: 0427-2448569

5 Cuddalore, Viluppuram, Mayiladuthurai, 
Kallakurichi and Tiruvannamalai

Government Branch Press, Virudhachalam - 606001
Phone: 04143-260276

6 Pudukkottai, Sivagangai, Thiruvarur, Thanjavur 
and Nagapattinam

Government Branch Press,
Public Office Campus, Pudukkottai-622001
Phone: 04322-299318

7 Tiruppur, Coimbatore, Erode and The Nilgiris 
[G.O. (Ms) 15, Tamil Development 
and Information (SP2-1) Department,  
Dated 13.01.2025]

Government Branch Press, R. Muthusamy & Brothers 
Industrial Complex, Door No: 497, D.S.No./702/5, 
Palladam Road, Collector Office Opposite, 
Tiruppur-641604
Phone: 0421-2210500
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